
Instructions: Read the following text carefully. Observe the rules for properly 
formatting dialogue. Take note of how the narration enhances the dialogue. 

As Mrs. Thompson entered the classroom, Jake leaned over to his friend, Emily, 
and whispered, “I’m going to pretend I’m sick today.” 

Emily raised an eyebrow, concern flickering in her eyes. “Are you sure that’s a 
good idea? What if it backfires?” she asked. 

 “Trust me, it’ll be hilarious,” he replied confidently. He shrugged, and a 
mischievous grin spread across his face. 

When Mrs. Thompson approached Jake’s desk, he groaned loudly, dramatically 
clutching his stomach. “Ugh, I don’t feel so good,” he moaned. 

Mrs. Thompson looked concerned, her brow furrowing. “Jake, what’s wrong?” 
she inquired. 

Jake pretended to cough, trying to sound convincing. “I think I have a fever,” he 
said weakly. 

Mrs. Thompson frowned, glancing around the room. “Alright, let’s get you to the 
nurse,” she instructed. 

As Jake stood up, a wave of dizziness hit him unexpectedly, and he stumbled 
slightly. “Whoa, I didn’t actually mean it!” he exclaimed, wide-eyed. 

Emily gasped, her eyes wide with surprise, then tried to stifle her laughter. “See? I 
told you it would backfire!” She smiled, unable to contain her amusement. 

Mrs. Thompson turned back, her expression shifting from concern to 
amusement as she caught Jake’s sheepish grin. “Next time, maybe just stick to the 
truth, Jake,” she advised with a playful smirk.  

-----------------------------------------------------------------------------------------  

Quotation Marks: Always enclose spoken words in double quotation marks. 

• Example: “Hello, how are you?” 

Capitalization: Capitalize the first word of the dialogue. 

• Example: “It’s a beautiful day.” 

Punctuation Placement: Place punctuation marks inside the quotation marks. 

• Example: “I can’t believe it!” she exclaimed. 

Dialogue Tags: Use a dialogue tag to indicate who is speaking. If the tag comes before 
or after the dialogue, it should not be capitalized unless it begins a new sentence. 

• Example: “I’m here,” he announced. 

New Paragraph for New Speakers: Start a new paragraph each time a different 
character speaks. 

Name: __________________________________ (             )                Class: ____________ 



As Mrs. Thompson entered the classroom, Jake leaned over to his friend, Emily, 

and whispered, “I’m going to pretend I’m sick today.” 

This is a single sentence, so a comma precedes the dialogue. Notice how the narration 

enriches the scene. 

----------------------------------------------------------------------------------------- 

Emily raised an eyebrow, concern flickering in her eyes. “Are you sure that’s a 

good idea? What if it backfires?” she asked. 

“Trust me, it’ll be hilarious,” Jake replied confidently. He shrugged, and a 

mischievous grin spread across his face. 

This is known as a dialogue tag. It indicates who is speaking and offers context about 

how the dialogue is delivered. Do not capitalize the first word of the dialogue tag, as it 

is part of the same sentence as the dialogue itself. 

 ----------------------------------------------------------------------------------------- 

When Mrs. Thompson approached Jake’s desk, he groaned loudly, dramatically 

clutching his stomach. “Ugh, I don’t feel so good,” he moaned. 

Mrs. Thompson looked concerned, her brow furrowing. “Jake, what’s wrong?” 

she inquired. 

A new paragraph begins each time a different person speaks. Additionally, be mindful of 

your dialogue tags. Avoid being repetitive by relying solely on "he said" or "she said." 

----------------------------------------------------------------------------------------- 



Jake pretended to cough, trying to sound convincing. “I think I have a fever,” he 

said weakly. 

Mrs. Thompson frowned, glancing around the room. “Alright, let’s get you to the 

nurse,” she instructed. 

Notice how the narration enhances the dialogue, providing depth and context. The dialogue 

tags also contribute by illustrating the characters' actions and emotions. 

----------------------------------------------------------------------------------------- 

As Jake stood up, a wave of dizziness hit him unexpectedly, and he stumbled 

slightly. “Whoa, I didn’t actually mean it!” he exclaimed, wide-eyed. 

Emily gasped, her eyes wide with surprise, then tried to stifle her laughter. “See? I 

told you it would backfire!” She smiled, unable to contain her amusement. 

In most cases, dialogue tags are not capitalized, even after an exclamation mark or a 

question mark. However, if a dialogue tag isn’t used and a new sentence begins, that new 

sentence should start with a capital letter. 

----------------------------------------------------------------------------------------- 

Mrs. Thompson turned back, her expression shifting from concern to 

amusement as she caught Jake’s sheepish grin. “Next time, maybe just stick to the 

truth, Jake,” she advised with a playful smirk.  

Go back and observe the beginning of each paragraph. Notice how they are all indented. 

You must indent every time you begin a new paragraph. 

 

                                                                                           

 


